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IRAMOO PRIMARY SCHOOL NO. 5152 
 

EDUCATIONAL ASSISTANCE 
POLICY 

Rationale: 
All students have different needs, strengths, interests and concerns. Individualised learning 
opportunities are essential for the development of each and every child. 
 
Aims: 
• To identify and provide for the individual educational and behavioural needs of every 

student. 
 
Implementation: 
• Students with additional needs will be identified and have their own Individual Learning Plan (ILP). 
• Goals will be set by teachers and identified from data and observations, student needs and/or with 

parent consultation. 
• Goals will be developed to focus on the student’s individual needs which may include weaknesses 

or strengths in their academic, behavioural, social and physical needs and attendance. 
• ILPs will be developed through a constructive process outlined in the Iramoo Primary School 

Individual Learning Plan Procedure. (Appendix 1) 
• All children with a Koorie background or Out of Home Care (OOHC) will have an ILP. 
• The school and parents will have a copy of the agreed ILP. 
• ILPs will also detail agreed strategies and responsibilities of each party. (See proforma – Appendix 

2) 
• Students and teachers will regularly refer to the ILP to monitor/achieve the individual goals and to 

guide planning and instruction. 
• The achievement of ILP goals will be supported by evidence. 
• Student Support Group (SSG) meetings will be held at least twice a year for children who receive 

funding under the Program for Students with Disabilities (PSD). 
• SSG meetings will be held for Koorie and OOHC students, as requested. 
• SSG meetings will be held for other children identified at risk, as required. 
 
Evaluation: 
 
• This policy will be reviewed as part of the school’s three-year review cycle. 
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 Individual Learning P

lans (ILP
s) are to be developed: 

• 
for students in your grade identified at risk for N

um
eracy or Literacy (one year or m

ore below
 expected year level) 

• 
for high achieving students (18 m

onths or m
ore above expected year level) 

• 
for students w

ho display poor w
ork habits or have poor attendance 

• 
for students w

ith a K
oorie background, E

nglish as A
dditional Language (E

A
L) and/or O

ut of H
om

e C
are 

• 
for other students as identified. 

TER
M

 1 
TER

M
 2 

TER
M

 3 
TER

M
 4 

• 
A

t the beginning of the term
 fam

iliarise yourself w
ith 

students w
ho had an ILP

 prepared for the beginning of 
the new

 year. 
 • 

B
y the end of Term

 1 ILP
 needs to be review

ed w
ith 

com
m

ents w
ritten about progress m

ade on each goal 
and a new

 ILP
 developed 

 • 
S

end a copy of the review
ed ILP

 and tw
o copies of the 

new
 ILP

 hom
e w

ith accom
panying letter.  P

arents to 
sign one of the new

 ILP
s and return it to school 

 For new
 ILPs: 

• 
Identify 

students 
at 

risk 
based 

on 
Term

 
1 

assessm
ent/observations 

 • 
Inform

 parents and give them
 an opportunity to 

discuss their child’s learning needs 
 • 

S
end 

tw
o 

copies 
of 

the 
ILP

 
hom

e 
w

ith 
an 

accom
panying letter – parents sign one and return it 

to school 
 • 

File signed ILP
 in student classroom

 file 
 • 

E
nter ILP

 inform
ation on the blue form

 located in student 
file.  

• 
E

nter I.L.P
. online. 

 • 
Teachers need to m

ake ongoing notes about individual 
student progress. 

• 
M

onitor progress in term
s of 

the goals in ILP 
 • 

P
arent/Teacher Interview

s – 
discuss student’s progress 

• 
B

y the end of Term
 3 ILP

 needs to be 
review

ed 
w

ith 
com

m
ents 

w
ritten 

about 
progress m

ade on each goal 
 • 

D
evelop a new

 ILP
 to be used until the 

end of Term
 1 of the follow

ing year 
 • 

S
end a copy of the review

ed ILP
 and tw

o 
copies 

of 
the 

new
 

ILP
 

hom
e 

w
ith 

accom
panying letter.  P

arents to sign one 
of the new

 ILP
s and return it to school 

 • 
File review

ed and new
 ILP

 in student’s file 
– record details on blue form

 
 • 

M
eet and discuss review

ed and new
 ILP

 if 
requested by parent. 

 
• 

E
nter I.L.P

. online. 

• 
C

ontinue 
to 

m
onitor 

student’s progress 

*ILPs m
ust be used regularly to guide planning and instruction for the individual children. 

*Teachers need to m
ake ongoing notes about individual student progress. 

*Teachers to consult Student Support O
fficers (e.g. school psychologist, speech therapists) w

hen setting goals. 
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The goals and strategies in this Individual Learning P
lan have been developed to: 

 • 
assist w

ith the fam
iliarisation of the E

nglish language 

• 
prom

ote ad encourage regular attendance and punctuality 

• 
encourage appropriate and effective w

ork habits 

• 
focus on the im

provem
ent of Literacy and N

um
eracy skills / to enrich and extend Literacy and N

um
eracy skills. 
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